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Chapter 4.21: Drivers
Manifest Codes

Introduction

The Drivers Manifest Codes feature (also sometimes
called Bill of Lading) is a document that allows you to
list the contents of a Truck. It is used mainly in the
propane industry which requires more regulation for
the contents of its trucks. Go to Tools > Drivers
Manifest Codes to begin the setup of these codes.

Route Manager comes with a default drivers manifest
layout that can be modified slightly. However, if you
need a custom manifest, please contact our Support
team to discuss creating an enhancement for a custom
delivery manifest layout.

Setup

There are a few items that are required to be setup in
order to utilize the Driver Manifest Printouts. These
include:

e Setting up the Driver Manifest

e  Customizing the Driver Manifest Header

e Assigning the Driver Manifest to Routes
In this section, we’ll discuss each of these steps.

Setup Tab

The Setup tab allows you to setup the Manifest ID(s)
that will be used by the drivers for the delivery.
Navigate to Tools > Driver Manifest Codes to
enter/modify Driver Manifests. If you require different
layouts for different trucks/routes, you can make
multiple Manifest ID’s.
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Drivers Manifest Codes
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Fields
Manifest ID: This will be the way each ID will be
identified

Description: Enter a description for each ID entered.
Format: Select one of the options provided as the

format
[ Standard
Custom
[ 2 Bulk

Do not show Equipment section: Select this option if
you do not wish to show the equipment section

Manifest Deposit Codes
Available: The available products with manifest
deposit code capability.
Selected: The products selected for this Manifest ID
Use the directional buttons located between the

Available and Selected boxes to add and remove
products.

Single Right Arrow: Use this button to
move one or more items from the Available
box to the Selected box.

>> Double Right Arrow: Use this button to

move all items from the Available box to the
Selected box.

Single Left Arrow: Use this button to
move one or multiple items to from the
Selected box to the Available box.
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<< Double Left Arrow: Use this button to
move all items from the Selected box to the
Available box.

Labels Tab

The Labels tab allows you to setup the manifest labels
that appear on the header of printed manifest. You
can use the example on the right of the screen to see
where the custom labels will be printed.

7 E=NE=E =
Drivers Manifest Codes

Setup Labels

HeaderTitle | Custom Header/Title

#
Text Section 1| Custom Text Section 1
Text Section 1 Text Section 7 ——
Text Section 2| Custom Text Section 2 Text Section 2 Text Section 8
z Text Section 3 Text Section 9 e
Text Section 3| Custom Text Section 3 Text Section 4  Text Section 10 AJ
: Text Section5  Text Section 11 i
Text Section 4| Custom Text Section 4 Text Section & Text Section 12 '
@ |

Text Section 5| Custom Text Section 5 Header/Tile
TetSection 6[Custom Tet Section 5
Text Section TIW
TetSecton 8[Custom Text Section 8
Text Section QW
Text Section 10[Custom Text Section 10
Text Sediunﬁ.]m EXIT
TextSection12:[Custom Text Section 12

Start Time Label | Start Label Total Time Label:| Tot Time Label
End Time Label | End Label Total Miles Label:| Tot Miles Label
Fields

Header/Title: Enter the header of the manifest in this
field notice it will show up at the bottom of the text
sections.

Text Section[s] 1-12: Enter the text required for the
manifest. Typically these will contain emergency
contact numbers, company info, product info, etc.

Start Time Label: This field will contain the start time
of the delivery.

End Time Label: This field will contain the end time of
the delivery.

Total Time Label: This field will contain the total time,
calculated from the start and end times.

Total Miles Label: This field will contain the total
miles traveled.

This will be created for each Manifest ID you would
like to have in the system. Different labels would be
used for different levels of hazardous materials,
required documentation products, etc.
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Route Master

After you created the Manifest ID and setup their
layout, you'll need to assign each Route that requires a
Drivers Manifest to a Driver Manifest ID.

Navigate to the Lists > Routes > Route Master screen,
as shown below:

o T Ve fel ©
Route Master List
) !
Information | Handheld | Invaices ROM I Mapping #
=
Route [0 I™ inactv I™ Surgress on Mangeliobile Superdser &
Llencnmmnj Tuack Afea Route W
Home Branch | Turio: =l ndh
Roite Type | O Dilivery st
Dnv:r;— 3 2 H: arsan jeud | Trwck I Handheld Class 22 “
I Global Rioute fer Delivery Orers ™
™ Inchuge in Exchange Calendar T
|
Manifest Type [ =] &
1™ Require feight for eStoreFront orders 1|
EXIT
Dirag StuptDslissdy Gttiars
I~ Schedule on Holidays Oerator | =]
™ Scheouls on Saturdays 3
I Schedule on Sundays HEY ""’_'f?’f‘“"‘” |
CuickBooks Class |
Select the Modify option, and under the Driver
Manifest dropdown, select the appropriate Driver
Manifest ID that applies to this Route.
o T Ve fel ©
Route Master List
) !
Information | Handheld | Invicns ROM [ apping #
Route |0 I~ Inactive I™ Suppress on Mangallotile Superdsar dh
Llencnmmnj Tuack Afea Route -
Home Branch | Turiock Advantage Shredding =] f
Fouse Type |0 ;].Imlrd‘rr +
Driver | Deninis Henderson i | Trwck I Handheld Class 22 “
I Global Rioute fer Dielivery Orers ]
I™ Inchuge in Exchange Calendar |
waniest s [T | & |
X |
Dirag StuptDslissdy Gttiars
[~ Schedule on Holidays Oerator | =
™ Scheouls on Saturdays 3
I Schedule on Sundays HEY ""’_'f?’f‘“"‘” =
CuickBooks Class |

Repeat this for any other routes that also require a
Drier Manifest.
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Daily Use

Once you have all your Driver Manifest ID’s entered in
the system and assigned to the appropriate Routes,
you'll be ready to print the Driver Manifests.

You can print the manifest from two different area’s of
the program. If you already print Pre-Route Reports for
each route, you can simply check a box to also include
the Bill of Lading/Delivery Manifest. Otherwise, you
can go to the Drivers Manifest report option under the
Route menu.

Pre-Route Report

When printing Pre-Route reports, simply click the Bill of
Lading/Delivery Manifest box prior to printing. This will
include a copy of the Delivery Manifest for each route.
Navigate to: Route > Pre-Route Reports:

i Pre-Houte Report el ]
Pre-Route Report
Sort Option 1

[orse

All Dy L

Blank Lines | 1
include Messages

uipment Serial No. and Trpe
Sequence Drags

Lastl %2 contad Uessage I = ant With E-3
I Use Product Details with Tank Size

Delivery Time Fiter: [Al -

Delivery Manifest Report

If you do not print Pre-Route Reports, and wish to only
print the Delivery Manifests, navigate to the Route >
Drivers Manifest screen.

Enter the Date Range and Route Range for the routes
that you wish to print a Driver Manifest for, and select
the print option.
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Driver's Manifest
Sort Option 1

by Sequence -
Sort Option 2

byAcd Name -

=&
Date Route
From | 05242016 £ From [0 ] Turlock Area Route
To [pizamats 5 To[o =] Turloci Avea Rioute

..IX|@|.?|FAX :‘w
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Example Bill of Lading/Delivery
Manifest Report:

Below is an example of the default Drivers Manifest

layout.
Page 1
Custom Text Section 1 Route 0 Custom Text Section 7
Custom Text Section 2 Page 1o 2 Custom Text Section 8
Custom Text Section 3 Custom Text Section 9
Custom Text Section 4 Custom Text Section 10
Custom Text Section 5 Custom Text Section 11
Custom Text Section & Custom Text Section 12

Custom Header/Title

Shipper's Certification: This is to certify that the above named materials are properly idetified, described, packaged, marked and labeled,
{and in proper condition for transportation according to the applicable regulations of the Department of Transportation.

Odorization Start Label
Signature of C Date Verified End Label
Tot Time Label
Tuck #, Beg. Odometer Reading, End Odometer Reading, Tot Miles Label
Sea | Acel# Custamer T o o = o o T B I o S W B
T | 000020 | MOHINDER SPORTS 015408
|2 [000013 | SANTOS FAERICATION STOF 2 019403
[T [000013 | SANTOS FAERICATION STOF 3 018410
7 | 001391 | JOES MARINE CIEED
5 | o013es | THE TIRE SHOP CIETH
& | 000010 | ADVANTAGE ROUTE SYSTEMS, INC. | 015413
[7 [ 00001 | SANTOS FABRICATION 016414
& 000026 | CALIF ORNIA DAIRIES [EEH
[T | 000023 | PERKO'S CAFE R
[0 [ ooo0zs | sTARBUCKS [EEH
77| oooozz | cosmorROR (I

12 ] 000021 | AMERICAN TOWER CORPORATION | 018419

13 001454 | NEW PERSON 01 019420
T4 | 001334 | TEST DEPOSITS GEE
75| 001457 | MARCH TEST ACCT 1 018az2
76 000517 | SPEEDEE MART C#11Z [EETFE]

17 | 000049 | BIG DOGS HOSPITALITY GROUP 018424

18 | 001351 | MINI MART 019425
19 ] 001335 | THE FLOWER SHOP 016428
20 | 001389 | DOG GROOMERS R US 018427
21 001455 | NEW CUST 02 018428
22 | 001458 | MARCH TEST ACCT 2 018429
23 | 001450 | MARCH TEST ACCT 3 018430
24 | 001450 | MARCH TEST ACCT 3 018431
25 | 001456 | NEW CUST 03 019432
26 | 001456 | NEW CUST 03 019433
27
28
29
30
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Page 2

Custom Text Section 1
Custom Text Section 2
Custom Text Section 3
Custom Text Section 4
Custom Text Section 5
Custom Text Section 6

IShipper's Certification: This is to certify that the above named materials are properly idetified, described, packaged, marked and labeled,
fand in proper condition for transportation according to the applicable regulations of the Department of Transportation.

Custom Text Section 7
Custom Text Section 8
Custom Text Section 9
Custom Text Section 10
Custom Text Section 11
Custom Text Section 12

Route 0
Page 2 of 2

Custom Header/Title

Odorization Start Label
Signature of Certificati Date Verified End Label
Tot Time Label
Tuck #. Beg. Odometer Reading, End Odometer Reading Tot Miles Label
| Payments | 3G Water Deposit |G Water Deposit Other
Seq I Aoct # I Customer [Tnwoice® | Recewed | Deiw ] PIU Deiw | PU_ | S Dew | PO |
COLUMN TOTALS I I I
Begin Inventory (Full) |3G 56 g
Minus # Delivered |minus minus minus

Equals Full Remaining |= = =

Plus # of Empties Returned |plus plus pius

Total # Accounted For |= = =

EQUIPMENT DELIVERED & PICKED UP

N Tenal 7

Achon Flack Size et Fate | Frequency |

Delivered Picked Up

Deliverad Picked Up

Deliverad Picked Up

Delvered  Picked Up

< <] < < <
z| z| 7| 2| =
e

Delvered  Picked Up

[IPAYMENT TOTAL RECEIVED FROM DRIVER

3

Amount CSR or Manager Signature

Summary

The Drivers Manifest Codes function is a helpful tool for
the varying rules and regulations in the transportation
industry. Route Manager allows you to provide
required documentation through this simple function.
If you have any questions regarding this feature or its
usage, please contact Advantage Route Systems.
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Copyright © 1994-2016 by Advantage Route System:s,
Inc. All Rights Reserved.

Printed in the United States of America.

Advantage Route Systems, Inc.
3201 Liberty Square Parkway
Turlock, CA 95380 USA

Phone: 1.209.632.1122

Web Site: www.AdvantageRS.com

Email: info@AdvantageRS.com

Warning

All information in this document and the on-line help
system, as well as the software to which it pertains, is
proprietary material of Advantage Route Systems, Inc.
and is subject to a Route Manager license and non-
disclosure agreement. Neither the software nor the
documentation may be reproduced in any manner
without the prior written permission of Advantage
Route Systemes, Inc.

Series 7: Version Date, May 24, 2016
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