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Chapter 4.21: Drivers 
Manifest Codes 

Introduction 
The Drivers Manifest Codes feature (also sometimes 
called Bill of Lading) is a document that allows you to 
list the contents of a Truck.  It is used mainly in the 
propane industry which requires more regulation for 
the contents of its trucks. Go to Tools > Drivers 
Manifest Codes to begin the setup of these codes.   
Route Manager comes with a default drivers manifest 
layout that can be modified slightly.  However, if you 
need a custom manifest, please contact our Support 
team to discuss creating an enhancement for a custom 
delivery manifest layout. 

Setup 
There are a few items that are required to be setup in 
order to utilize the Driver Manifest Printouts. These 
include: 

• Setting up the Driver Manifest  
• Customizing the Driver Manifest Header 
• Assigning the Driver Manifest to Routes 

In this section, we’ll discuss each of these steps. 

Setup Tab 
The Setup tab allows you to setup the Manifest ID(s) 
that will be used by the drivers for the delivery.  
Navigate to Tools > Driver Manifest Codes to 
enter/modify Driver Manifests.  If you require different 
layouts for different trucks/routes, you can make 
multiple Manifest ID’s. 
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Fields 
Manifest ID:  This will be the way each ID will be 
identified 
Description:  Enter a description for each ID entered.  
Format:  Select one of the options provided as the 
format  

 Standard 
 Custom 
 Bulk 

Do not show Equipment section:  Select this option if 
you do not wish to show the equipment section  

Manifest Deposit Codes 
Available:  The available products with manifest 
deposit code capability.  
Selected:  The products selected for this Manifest ID 
Use the directional buttons located between the 
Available and Selected boxes to add and remove 
products. 

  Single Right Arrow:  Use this button to 
move one or more items from the Available 
box to the Selected box.  

  Double Right Arrow:  Use this button to 
move all items from the Available box to the 
Selected box.  

  Single Left Arrow:  Use this button to 
move one or multiple items to from the 
Selected box to the Available box.  
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  Double Left Arrow:  Use this button to 
move all items from the Selected box to the 
Available box.  
 

Labels Tab 
The Labels tab allows you to setup the manifest labels 
that appear on the header of printed manifest.  You 
can use the example on the right of the screen to see 
where the custom labels will be printed.   

 

Fields 
Header/Title:  Enter the header of the manifest in this 
field notice it will show up at the bottom of the text 
sections.  
Text Section[s] 1-12:  Enter the text required for the 
manifest.  Typically these will contain emergency 
contact numbers, company info, product info, etc. 
Start Time Label:  This field will contain the start time 
of the delivery.  
End Time Label:  This field will contain the end time of 
the delivery.  
Total Time Label:  This field will contain the total time, 
calculated from the start and end times.  
Total Miles Label:  This field will contain the total 
miles traveled.  
 
This will be created for each Manifest ID you would 
like to have in the system.  Different labels would be 
used for different levels of hazardous materials, 
required documentation products, etc. 
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Route Master 
After you created the Manifest ID and setup their 
layout, you’ll need to assign each Route that requires a 
Drivers Manifest to a Driver Manifest ID. 
 
Navigate to the Lists > Routes > Route Master screen, 
as shown below: 

 
 
Select the Modify option, and under the Driver 
Manifest dropdown, select the appropriate Driver 
Manifest ID that applies to this Route. 

 
Repeat this for any other routes that also require a 
Drier Manifest. 
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Daily Use 
Once you have all your Driver Manifest ID’s entered in 
the system and assigned to the appropriate Routes, 
you’ll be ready to print the Driver Manifests. 
 
You can print the manifest from two different area’s of 
the program. If you already print Pre-Route Reports for 
each route, you can simply check a box to also include 
the Bill of Lading/Delivery Manifest.  Otherwise, you 
can go to the Drivers Manifest report option under the 
Route menu. 
 

Pre-Route Report 
When printing Pre-Route reports, simply click the Bill of 
Lading/Delivery Manifest box prior to printing. This will 
include a copy of the Delivery Manifest for each route. 
Navigate to: Route > Pre-Route Reports: 

 

 
 

Delivery Manifest Report 
If you do not print Pre-Route Reports, and wish to only 
print the Delivery Manifests, navigate to the Route > 
Drivers Manifest screen.  
Enter the Date Range and Route Range for the routes 
that you wish to print a Driver Manifest for, and select 
the print option. 
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Example Bill of Lading/Delivery 
Manifest Report: 
Below is an example of the default Drivers Manifest 
layout. 

Page 1 
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Summary 
The Drivers Manifest Codes function is a helpful tool for 
the varying rules and regulations in the transportation 
industry.  Route Manager allows you to provide 
required documentation through this simple function.  
If you have any questions regarding this feature or its 
usage, please contact Advantage Route Systems.  
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Copyright © 1994-2016 by Advantage Route Systems, 
Inc.  All Rights Reserved. 
Printed in the United States of America. 
 
Advantage Route Systems, Inc.   
3201 Liberty Square Parkway  
Turlock, CA 95380  USA 
Phone:  1.209.632.1122 
Web Site:  www.AdvantageRS.com    
Email:  info@AdvantageRS.com 
 
Warning 
All information in this document and the on-line help 
system, as well as the software to which it pertains, is 
proprietary material of Advantage Route Systems, Inc. 
and is subject to a Route Manager license and non-
disclosure agreement.  Neither the software nor the 
documentation may be reproduced in any manner 
without the prior written permission of Advantage 
Route Systems, Inc. 
 
Series 7: Version Date, May 24, 2016 
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