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4.19 Hard Drive Destruction

Introduction

If you are a recycler that destroys hard drives in your
business, then you may wish to use this mini-module to
keep track of hard drives that you destroy for your
customers.

With this feature, you can accomplish the following:
Record hard drive serial numbers being destroyed.
Invoice your customers.

View destroyed hard drive serial numbers in a report.

This simple process will give you the tools you need to
effectively record and bill your customers for the
services that you provide.

The sections that follow cover all of the required steps
to get you started. Presently, this module is only
available for desktop users -- there is no functionality to
capture or record this information on the handheld.

Handheld Scanner

You will need a handheld scanner to use this module
that will be plugged into a desktop computer next to
your hard drive shredding machine. Many different
types of scanners will work with the Route Manager
program; this includes multiple interface options, such
as USB or Bluetooth connections. While Advantage
Route Systems has not tested many of the available
options on the market, generally you can search for
software or hardware that allows the scanner to
function as a ‘keyboard wedge’ — this includes
scanners that are wired and wireless.

Once you have installed the device, all you have to do is
point the scanner at a barcode and it will automatically
scan it into the invoice screen on the desktop.
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Creating a New Product Code

When you scan a hard drive for destruction, a product
code will be added to the desktop invoice so that you
can properly charge your customer for the service.

You will need to add a new ‘destruction’ or ‘shredding’
product code under Lists > Product Codes > Product

Charge Codes.
" = & =
Product Charge Codes
100 10 Pousd Hags OF ica ]
fints] | pricing | iy Prcing | Hananesa | Accsunsing | steck | tastory | Hazmat | venasr | wnemet | .0
— Uitz |
Charge Code [100 reumbes of Galons | 100 e |
HH Deseription [10 Pound Bags Of ke 1o keep &1 voumetnk 000 — b
Staterent Description [ 10 LB ice Hat Product WeighttUnit 200 ¥ |
Mind Deseription| N s _nf ;l
Secondary Charge Code Shiggin it 200 - i.* l
Secondary Destription ™ |
Pre-PayProauat I | uras perPackage [ 0 m |
Product Ling Rt | ﬂ |
_ . & |
Coupen Regeemasis Protuet r i Printing an Statements [~ s |
b—l.;l:lrriﬁ:r;‘rr::.l:\:: r Printing on oices | “[il!_'l
Brint a5 Extra Charge’ on lvoice [~ Whew on Accound History [~
conl il Ot ED1 Cutpet |
waries swpreuct] <M
ck Compariment [
Use in EsSmated LIsage Calculason Override Branch Gty Decimvals [ o8y Decimats I‘G
You can establish a default price for the service and the
remaining price levels — if you are currently using them
—which will charge each customer according to their
assigned Price Level:
Price Cost GA {Alt Exch} Price Cost GA {All Exch}
Defaut | 150 | 0.470 | 0.000  Levels| 000 | 0.000 | 0.000
Level 1] 00 | 0.000 | 0000 Levels| 000 | 0.000 | 0.000
Level 2 00 | 0.000 | 0000 Level7| .00 | 0.000 | 0.000
Level 3 000 | 0.000 | 0000 Levels| oo | 0.000 | 0.000
Level 4 0.00 | 0.000 | 0000  Leveld| 0.00 | 0.000 | 0.000
[ Use Daily Cost
[~ Use Default Cost For All Levels

NOTE: Alternatively, you can assign the product code to
each customer’s account on the Products tab to establish
a custom price per account.

Assign the new code a ‘Product Class’ and ‘G/L
Number’ on the Accounting tab to complete the set up
requirements and save the item.
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Update Branch Setup

The new product code created in the previous section
will need to be added to Branch Setup in order for the
module to be enabled within Route Manager.

Navigate to File > Branch Setup, and select the
Accounting tab.

In Modify mode, select the new product code from
within the HD Scan Product Charge Code field located
in the middle of the screen:

" =R k]
Branch Setup Master Branch 0001 Advantage Water and ca |
Logaang Doesing | Calngans | Opamizatons | | aPe
Setap sccounting | manwing | Taes | Customes | Desop | Detests | smtement | mananeis | Equpment
Tty = Pregram
#ssign by Dranch [ Eusiness Bookkeeping Frogram

Acets Recebvable | 11000 -l [Great Plains

Irwantary ASs el L Accouns Mumber Preds |

Accruad Parchases | Branch GAL Acoouint Mo, Sufl|

W Expan uning G pasting

I” Aways snow pesfive values on GIL cutout

[ Expor bransactions during posting

I [:ont Prist Reponts Dunng Pro-pastng

I Coly prini posting SUMMARY reports

I™ Require Route Completion for Post by Route

CheckTipe
it [1 ;f Check-Shut-Stuts

I Reset Monaniy Procuct Totats on G

Coupon Liabiliy |
Coupon | Discount Bspanss [
Ratunds[850
Unsamed Rentl Income (70100

.:I.I.h..hl;nhﬂcln 0.00

Prod Code Charge Coge

el b

: I Show Geali ts on GIL Repors
| ) R - I~ Show it ounts on Posting Repons
From 1o 10 Pound Bags Of lce to keep 3 coal
sgnglevel 1| 0 20 LB 1800
T Rewards Cups 0000
g Lewel 7 n
e — [ Sncrw 106 3 D00
Agnglewia| 81| o Refreshs Framiun Beverags ice
agngLewia| @1

Aging Level 5 121 |
Aging Level 8] 151+

This step not only enables the module, but is required
since all drives scanned are billed to this single product
code on each invoice.

Save your changes and exit the screen.
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Scanning Hard Drives for Destruction

You can scan items for destruction from within the
Invoices and Adjustments screen on the desktop to bill
your customers.

Navigate to Transactions > Invoices and Adjustments
and add a new transaction for a customer on the
screen.

There is a new ] HD Scan icon on the bottom of the
invoice screen that can be selected (shown below):

Invoice a

Chig Cost Desripton PON Gl SeulCotis oty Price Tota Tax

T

88|« | MY | sss| 35 | o] M| G| |

S N =]

This button allows you to quickly scan items into the
invoice with a default quantity of one. After clicking on
the scan button, the following dialog screen will
appear:

i ST &
Invoice

NOTE: There will be a blinking cursor within the Scan
Items screen. Ensure that you mouse click into this field
if you have shifted the focus to another screen prior to
scanning.
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Point your scanner at the Serial Number (S/N) bar code
on the device. Depending on the drive, there may be
multiple bar codes listed:

The scanner will respond with an audible beep and
display the UPC code on the Scan Items screen when it
has scanned an item successfully:

T
Sub Total 0.00
cifcemseimmer  SCAN IeMS | ocampe 50
o . ) —_— § Ian:l .00
Date ﬂwwzﬂlbj .ﬁ':‘: 13:26 'I
Route ,ﬁ r 2 ﬁ Discounts 0.00
Total 000
Employes I0 and Name
1[am <] [ar Payments | 000
WCAMA3828384 i 0.00

—— Shiedding Services = =z
| ® -

You can continuously scan all of the drives for
destruction on the customer’s invoice from the Scan
Items screen.

Once you have scanned all of the items, you can review
and edit any of the entries by clicking the 2 Browse icon
on the Scan Items screen:

T
Sus Total 0.00
City | CERES CA 95307 sq‘ﬁnrllilg!:ns MZIWMOOMI'W_NQ_Q;”TE | e
= 2 DONE in Fact) o :

Dats[vensns & 220 [1525 <] [
Roule - s ﬁ' Discounts 0.00
E| Total ao0

EMpioyes ID and Hame

1[iin <] [aomnsTRATOR Payments oo
[ wecamazszesss i3 0.00
12242

Shredding Sarvices
HNarrative I a

|l [
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From this screen you can review or delete a scanned
item by clicking the ‘Delete Mark’ (far left cell) within
the browse window:

e =i
ul
To delete an item, simply click in the far left cell and it
will turn black:
M Click 'Delete Mark' on left to Delete/UnDelete iterns
Invoice# Date Customer
WCAMA3BZ28384 0avo0a EUEHEJ‘EMEEEB‘HEDDD

Close the Browse window to continue.

Once you have scanned all of the items successfully,
click the DONE key on the Scan Items screen:

:m:CERE‘SO\ #5307 Sc‘gn Ile_ms Major Account | OG ”:S;O:PISI 7“0% - J‘
owfmmEEn g 2 [FE ] — - w[ o | o |
Emn[ﬁ s ” t = l]lscnun!.’. 0od ,‘J
Employee 1D and Hame Tolal] 000 L
VA o R )
Na"ma’i D(;“l E ﬁ:l Hiw Balance 132 42 Ix l
The product code will be added to the customer’s
invoice at the applicable price and quantity scanned on
the account:
B lrvcice bt T
Invoice
&)
Aot Mo [531150 [01 g4y Invoica No. [087008 ro e
Hame [Ballers ke Ticket o | a
lamss:w.za CRRES ST S ,% v
cw[ceresca smaar Tax Goae [EX | majeraceount [DG iy '—‘muu _I_}
oase[oeisz0ts mr"': [3ze =] "™ 338 =]  Lossoaer []":“L:::[—:g:_ —;J
il Employee 1D and N:—ul: w e - i _1ﬁ |
e ST — 1..--.%:2” i ‘J
Maratve J Hew Batance 13242 _KJ
=] B
Chrg Code Description QY Prica Total Tax Serial /Baich Code POF Gratis
|Shredding Tesvicen 3 |
Sanaces wt | @ | | N
S| = | WA b | ssis| T | ml| o) O
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Save the invoice to complete the process. Additionally,

you can print a copy of the

invoice and give it to the

customer by choosing the printer icon on the toolbar:

PO # Gral

r =15
Invoice [P
voice No. [034258 =1
Previous Balance
] F Sun Total |
Tax Code [Ta
e o =
o [oo3s =] "™ [0638 =] Leasoneer :
244,12, Trsek | - |
- FrT) ]
ape =] [oumstraronz e 550
a 4 &
Marratve | | r;muE.“.mcr# = X 1

|

Price Tar

w [ ® |

g | w | DR | ssis

Here is an example of a full page receipt with a
payment voucher. The scanned serial numbers are also

included on the receipt:

Advantage Water Company
147 South Broadway
WModesto CA 95350

INVOICE

Date 02116/2012
Invoice # 108125

Direct all inquiries regarding this invoice to our accounting
department at 866-549-8479

Advantage Water Company
147 South Broadway
Waodesto, CA 95350

Invoice # 109125

Due Date MARCH 17 2012
Total Due Amount Paid
20.00

Bill To ShipTo
Robert Jordan Robert Jordan
1913 Rand Ave 2100 Standiford Ave
Modesta CA 95356012 Modesto, CA 95350
Acct. No. 100000
Description Qty Price Charge Payment Balance
Shredding Services 2@ 10.000 20.00 20.00
Invoice Total 20.00
Received by:
X
canned HD Serial#'s —
ND400J0B-000JC0
FCAMA382 9384
e Please Refurn This Portion With Payment ~~ 777777 T T >
:‘;:;;;ﬁ;disg Payment Voucher
Acct, No. 100000
Modesto, CA 95356012 100000
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Hard Drive Destruction Report

There is a report created within Route Manager that
will provide you with all of your Hard Drive Destruction
data. The report includes each hard drive scanned,
along with the associated invoice and account number.

Navigate to Reports > Accounting Reports > Other, and
select the Destroyed Hard Drive Report.
ik Destroyed Hard Drive Report ol & ==
Destroyed Hard Drive Report

Sort Option 1
byAcct No -

Sort Option 2 Date

Acct. No. Invoice No. Serial #
by Invoice No 2 From| 000000 From | 06/15/2015 é‘ Fn)m‘ From‘

To|~00015 To[o6r52015 4 To 999999 To[zzz722772772772777

s x|Bla

oo |

Enter the desired criteria and preview or print the

report. A standard report will look similar to the
following:

Destroyed Hard Drive Report

Criteria: Acct#: 000000 to 999999
Invoice Date: 02M16/2012 to 02162012
Invoice No: All Less Than or Equal to 999999
Serial # All Less Than or Equal to

Acd # 100000

Invoice #: 109125 Date: 02/16/2012
Serial # 612000031001
Serial # WCAMA3E25384

Conclusion

The Hard Drive Destruction features within Route
Manager give you accountability and traceability
options that you will find helpful to manage your
business more effectively. Ensure that you learn how
each available option works so that Route Manager can
produce the desired results. If you have any questions

regarding this feature, please contact a support
technician to assist you.
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Copyright © 1994-2016 by Advantage Route Systems, Inc. All
Rights Reserved.

Printed in the United States of America.

Advantage Route Systems, Inc.
3201 Liberty Square Parkway
Turlock, CA 95380 USA

Phone: 1.209.632.1122

Web Site: www.AdvantageRS.com

Email: info@AdvantageRS.com

Warning

All information in this document and the on-line help system, as
well as the software to which it pertains, is proprietary material of
Advantage Route Systems, Inc. and is subject to a Route Manager
license and non-disclosure agreement. Neither the software nor
the documentation may be reproduced in any manner without the
prior written permission of Advantage Route Systems, Inc.

Series 7: Version Date, May 4, 2016
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