La
LADVANTAGE

A AaA ROUTE S YSTEMS
www. AdvantageRoutecom

Chapter 3.04: Route
Settlement Entry

Introduction

The Route Settlement Entry screen is a multi-
functional input program optimized for manually
keying in route data day-to-day. Each item
available on the selection screen has been designed
for rapid data entry, and is especially helpful for
companies that do not use the handheld program.

M7 Route Settlement Entry ol & | =]
Emptovee TR -| Roue[zzz <] remp Route
Truck] >
Date| 07/22/2015 ﬂ

Autogenerate

Invoices Delivery Tickets Skips Payments Transactions

Credit / Debit Load Shest Wissing Tickets Cash Recording EXIT

Each option is covered in detail within this
document.
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Route Settlement Basics

The Route Settlement Entry screen allows you to
establish default employee and route related
settings that will automatically be assigned to each
transaction to speed up the data entry process.

Ml Route Settlement Entry ol & =]
Syl dWEL ADMINISTRATOR v| Route|ZZZ ~ | Temp Route
Truck’ hd
Date| 0712812015 2|

Autogenerate

Invoices | Delivery Tickets | Skips ‘ Payments ‘ Transactions |

Credit/ Debit | Load Sheet | Missing Tickets ‘ Cash Recording ‘ EXIT |

Go to Transactions > Route Settlement Entry prior
to selecting any of the available buttons on the
screen and define the following fields on the
screen:

e Employee

e Route
e Truck
e Date

Each additional item on the screen is defined in the
remainder of this document.
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Invoices

The Invoices option can be used to input invoice
transactions into the system. The input screen uses
a modified version of the Invoices and Adjustments
screen that allows you to quickly enter and save

transactions.
1 Inveice Input =l &
Invoice
seano[ [ M imvoice o | - eo.|
i ] PO R b, s

Addeass| | This invoice

- Provious Batance | []

=" Tax Code | =] Magoraccount W] :TJII :;\;
oue[orzaznts 2] oot (1458 =] "™ [1558 =] Loagonde| isg ks "
= Tim | by Discounts | .00

Route | == r Seq Na Track | -] i

lg-:.'c-eelpﬂ:_h'me w"l.:- - 062 J:'i

[T ADMINISTRATOR 2 ! 0%
e — >

b el

enaa T ] NewBalance | 0.00

=
Chig Code Descriphon Oy Price Toksl Tax Seral / Babch Code PO S Grabs
]
wh | ® | .|
bt | 1 | = E
g |~ | BiA] o+h | | %6 | e | o | DD

NOTE: For detailed definitions of each item within
the Invoice screen, please refer to User Guide A.
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Delivery Tickets

The Delivery Tickets option is used to input Delivery
Orders into the system. The input screen uses a
modified version of the Invoices and Adjustments
screen that allows you to enter the invoice number
and ticket number assigned to each order.

For example, the following Delivery Order screen
includes an assigned Ticket Number:

@ )
Act No.[o0outa [o1 [P ] RoueDastos g
Name | Asvantage Route Systems, inc Dirvoer
Dieiivedy Adaress | 3301 Liberty Squane Piwy Entered DateTime
Fhones (InfoRoute) | 209- __“_ -
Turtack, CA 35380 " CreanTems Soome i | =
Contatt Reasons |[oue Ticket e [ 1507180001
Balance  Total 450,28 Current 30,81 30 Deys 0,00 60 Deys 0.09 Over 90 Doy 427.67 . ';’
= R P r“m;mu:s_u . I Collect Check I Marah T ork :| |
I il Froacar - 20 L6 I~ P4 Doty I~ Pic up Warehanaas @ ]
[ FiFroa b I~ CallOffco on vy I Hiah Prionty Senice ~
I~ Block Only o 2 r- o
by oy nf _a |
Egumﬂlﬁ"fg qI'II-'| I|-| 8. Typo ‘5{‘“( ] Localion . Oty _E_
fri ) B B B
i ow o
PO No 5;‘:"”‘5-‘& Totat AT -J i‘
 Delivery Messag  Imvoicn Uessage caglek
= sagio Contacs [1s =]
7 At HH (et Bessage) s
I~ Sena Order ta Roite via RMLve
<! [ E-mail Ordae fo Customer.
pramies Date 07182018 3 somgiate | Followup
After the Ticket Number field is populated with a
valid order number on the invoice screen, the
item(s) and quantities assigned to the order are
automatically populated on the invoice to speed up
the data entry process:
Invoice Pl
L |
Acct o [000010 [01 Invoice Mo, [034356 Po. | = |
are @i s Gems e —r sttt [T a |
Andress | 3201 Liserty Square Piewy s 5 rT!'.I.S_'_"!P.'s.ﬂ. Y v ]
T revious Batance | (X R
City [Turtock, CA 95300 Twcode[Tn 2| 0 S"ﬂ‘:'::l[.—:_;.: __;EJJ

pate[osoazote & o [oe30 o] ™™ [oew - Lo;ust‘ndur|'_-_ A

Reute |2 Seq Nn.['

Tokal 440

_~ [ b | | | | B

1ALR - || ADMINISTRATORS
Harratios | =]
“hrg. Code Desciption PO® Gratl_SenalControl # aty Price Tatal m
! 54 Bag Ice q 5 .50 1.50] o.000=]
L8 Block IILTI-BATC 1 1,50 0| 000

NOTE: To view orders that have not been input into
the system for the selected route and date, generate
the Delivery Order Status Report found under
Reports > Route Reports > Daily.
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Skips
The Skips option is used to input skipped deliveries
into the system — this option is only used by
companies that print paper tickets (using Route >
Print Route Tickets).

NOTE: For companies that are not printing delivery
tickets, use the Invoices option (covered earlier) to
enter skipped deliveries.

W ADM  ZZZ  07/28/2015 o] B /(w3

Invoice Mo. | 53115
Acct Mo, | 531150 ik Eﬁ
Skip Reason [ 998 - x

Last Entered

Enter an invoice number, account number, and
select the desired Skip Reason from the drop-down
list. Click the Save More button to continue.

NOTE: If the invoice number assigned to the
delivery ticket has not been previously printed, the
system will not allow you to enter the skip reason.
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Payments

The Payments option is used to input payments into
the system, and functions the same as the standard
payment screen (or Statement Payment screen).

W Paymants =lo s
Payments
Bank !;,ccum[.;\ _-_l Town and Country
it poaumentio|
Arngant P Batchio, [ [ Employes [ADM =]
Payment D Hams [Mohinder Sparts

Adaress 2226 W Nellls Suile C Las Vegas, NV
Accourt Batancs 3 Payment Tpe [Cash =]

unappaeaamount] 10000 CheckiCoupen Ha | 7
Discountamount| 0.0

Pickug Al Crets | Bay andiest niots [

Custamer Typt: Senice

Acdt Mo, Inwoica o Date iy A Pending CpenAmt
paraz01s 133 000 EES] B
08122015 1mn L2 133
2242 000 242
/272015 133 Q00 133
082 TROTS 133 a0 133
090222015 5298 000 =298
1163015 243 000 a2 ‘:J
antCpen  Cracis 901 Debits 40014 Baisncs 30033

™ Ehow Check
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Autogenerate Transactions

The Autogenerate Transactions feature allows you
to create invoices for tickets that have already been
printed for the day — accounts will only be
displayed after paper tickets have been printed
using Route > Print Route Tickets.

NOTE: This option is used by companies that mostly
deliver the same products to their customers each

day. For the occasional adjustment to an order, the
generated invoices can be modified prior to posting.

M Select Tickets To Autogenerate Invoices

Delivery Mote Mumber Acct. Mo, Acct Name -

lge-seled»\ll “ Generate “ EXIT

In order for each transaction to be generated, you
will need to add Default Products with quantities to
each account within the Customer Information
screen.

NOTE: Any Default Products assigned with zero
quantity will not be added to the invoice.
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Select the individual accounts (or Select All) and

click the Generate key:

www. AdvantageRoutecom

7 Select Tickets To Autogenerate Invoices
Delivery Note Number Acct Mo, Acct Name -
]
|
|
|
i
| SelectAll || De-selectAll “ Generate ” EXIT |

The system will generate the invoices if available.
Click OK to exit the screen.

Delivery Mote Mumber Acct. Mo.

A Select Tickets To Autogenerate Invoices

Acct. Name

==

RM Enterprise

S5

|_8' Mo invoices to generate,

OK

-

l SelectAll ”Qe-seled.ﬂ\ll “ Generate ”

EXIT

)

The transactions will need to be posted to finalize

the process.
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Credit/Debit

The Credit/Debit option is a custom feature that is
not typically used. Without the required custom
options installed, this screen can only be used for
invoice entry.

13 lvcice Input ==
Credits / Debits [Coea_ owm |
Acet Mo _ ,_ » [ PO, |
Hame| Tickettie. |
Address | _This Invoice
[ Brivicus Batancy | [
e Tar Code | =] Masoraccount | x;f:l:_f‘:ul[ :3-
. o S o] T [ — w[ ow
Gm.o,.qs_zmg 4 3 e E| ™ [1521 ¥ Losgonder| e %
Rﬂl.ﬂl‘i = Seq No Truck - ——————— J
Emgloee 1D and Hame o an: L]
1[acw o] [ADumisTRATOR [ ww X
P 000
enaa =] MewBalance 000
=l
Chrg Code _ Descrighon oty Piice Tolsl  Ta  Seis)/BakchCode POS Grsks
=
| W |
b =
g |~ | B | | G| m| kR |

Series 7.0.X



La
LADVANTAGE

A AaA ROUTE S YSTEMS
www. AdvantageRoutecom

Load Sheet

The Load Sheet option is used to input product load
quantities per route for each delivery day.

NOTE: To speed up the data entry process, it is
recommended that the transactions for the specific
route and date selected be entered into the system
prior to using the Load Sheet option; doing so will
automatically add all of the products and quantities
to the Load Sheet screen.

Double-click on each item to input values, or
add/remove items manually on the Load Sheet. A
definition of each field within the screen can be
found below.

19 Liad Sheet Entry = & ]
Load Sheet Entry

Fields:
Route: Displays the route being edited.
Date: Displays the route date being edited.

Driver Name: Displays the driver assigned to the
route.

Employee: Displays the employee editing the Load
Sheet.

Truck Number: Select the truck used on route.

Detail Lines:

Charge Code: The Product Charge Code loaded on
the truck.

Description: Displays the description of the Product
Charge Code.

Quantity Out (1): Enter the quantity that was
loaded on the truck.
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Quantity In (1): Enter the quantity that was
brought back to the warehouse.

Quantity Out (2): Enter the quantity that was
loaded on the truck during the second load of the
route (if applicable).

Quantity In (2): Enter the quantity that was
brought back to the warehouse after the second
load of the route (if applicable).

Returns: Enter the quantity that was returned by
the customer (and will be returned to inventory).

Damaged: Enter the quantity that was returned
damaged by the customer (and will not be returned
to inventory).

Difference: This field is calculated automatically
based on the figures entered, and represents any
variance in the totals.

Sold: This field displays the quantity sold on route,
and is automatically updated based on pending
transactions.

Other:

Load Order: Select this option to edit an
existing handheld Load Order.

NOTE: Handheld Load Orders are used with the
Enhanced Inventory Module; refer to Chapter 3.10 of
the Supplemental Guide for further information.

Missing Tickets

The Load Sheet option is used to input product load
quantities per route for each delivery day.

The Missing Tickets option will report any invoices
that were printed for the current route and date,
but have not been entered into RMA — accounts
will only be displayed for paper tickets that have
been printed using Route > Print Route Tickets.

Missing Tickets

Route Date Route Acct. No. Ticket No.
06192015

D 100000 108457
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Cash Recording

The Cash Recording option is used to verify all cash
and checks received for each route and date. The
figures entered are compared with the payments
uploaded from each route.

NOTE: Refer to Chapter 3.19 of the Supplemental
Guide for further information on this feature.

# Daily Cash Recording Entry =] ® ==
Daily Cash Recording Entry
Employee: ADMINISTRATOR Route: 777 Date 072812015 Balance: $0.00
Description Quantity Checlg Amount | Double click a
$100 Bill x 0= $0.00 J check to confirm it
350 Bill x 0 = 50.00
520 Bill x 7 = 50.00 J
$10Bill x 0 = $0.00 EXIT
5 Bill x 0 = $0.00
$2Bill x 7= 50.00 &
1 Bill x 0 = $0.00
$1Coin x [ $0.00
$0.50 Coin x 0 = $0.00
$0.25 Coin x 0 = 50.00
$0.10 Coin x 0= $0.00
$0.05Cain x 0= $0.00 J
$0.01 Coin x 0 = $0.00
Cash Entered 50,00 Checks Entered 20.00
Cash From Route 50.00 Checks From Route 30.00
Cash Difference 50.00 Checks Difference 20.00
Misc. Adjustment; £0.00

Summary

The Route Settlement Entry screen offers a variety
of options that can benefit most of our clients. It
offers a centralized location to make manual
adjustments, input transactions, and verify
information prior to posting. If you have additional
guestions regarding any of the features available,
please contact Advantage Route Systems.
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Copyright © 1994-2016 by Advantage Route Systemes, Inc.
All Rights Reserved.
Printed in the United States of America.

Advantage Route Systems, Inc.
3201 Liberty Square Parkway
Turlock, CA 95380 USA

Phone: 1.209.632.1122

Web Site: www.AdvantageRS.com
Email: info@AdvantageRS.com

Warning

All information in this document and the on-line help
system, as well as the software to which it pertains, is
proprietary material of Advantage Route Systems, Inc. and
is subject to a Route Manager license and non-disclosure
agreement. Neither the software nor the documentation
may be reproduced in any manner without the prior written
permission of Advantage Route Systems, Inc.

Series 7: Version Date, March 1, 2016
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